
To begin, locate the “Log In” menu on the 

right side of the UCCS home page then

click on myUCCS Portal.

Enter your username and password, then 

click Log In.



Select Faculty

Select Faculty Center



Once you are ready to submit your 

grades for the current semester, 

select Grade Roster.



In order to enter grades, ensure that the

Approval Status says Not Reviewed.



You can choose to enter 

grades through a drop down

grading option (top) or 

through the bubble grading 

option (bottom).

If you enter a failing

(F) grade, you must

also complete the

additional fields.



You may also upload a CSV file



Once your grades are 

entered, select 

“Approved” and click 

save.

The final step to 

submit your grades is 

to post the grades by 

clicking POST.

After you have posted

your grades, you will

be asked to confirm.

Click OK.



Grades have now been posted (submitted).

Grades can only be changed through an official Grade Change Process / Form after posting.


