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My Schedule

Fall 2014 | CU Colorado Springs change term I

i) Show Enrolled Classes Only

Select display option: i@ Show All Classes

Icon Legend:

il

My Teaching Schedule > Fall 2014 > CU Colorado Springs

Class Class Title Enrolled Days & Times
E_ﬁ' AN Business Statistics 42 We S:00AM - 10:40AM
Class Grade =2010-001 [Lecture]
Foster FRposter (10667
|_E_I AN Business Statistics 43 We 10:5048M - 1:30PM
Class Grade =2010-002 (Lecture]

L Foster FRposter (10662

Class Roster If?f Grade Roster

@ Learning Management

u
| Hﬁ First E 1-5of 5 E Last
Room Class Dates
DWIR 103 Aug 25, 2014-
Chec 20, 2014
DWIR 103 Aug 25, 2014-

Deac 20, 2014

Once you are ready to submit your
grades for the current semester,
select Grade Roster.
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Grade Roster

Fall 2014 UC Colo Springs | Main Campus Sem (Colo Springs) | CU Celorado Springs | Undergraduate

¥ QUAN 2010 - 002 (10668)  changeclass |

Business Statistics (Lecture]

Days and Times Room Room Capacity Instructor Instructors Email Add

In order to enter grades, ensure that the

Approval Status says Not Reviewed.

We 10:30AM- DWIR 103 48 C)
1:20PM
Instructor Grade Access: Post Grade Roster Action:
Grades
Display Options: *Approval Status Mot Reviewsd - save I
Grade Roster Type Final (To change the Approval Status, select from the

d d d 5
Display Unassigned Roster Grade l:.‘rn|'||rGrE“:h:'l rop down and press Save)

Please enter grades for students. Please press SAVE frequently. When all grades have been entered, if you are the
primary instructor, change the Approval Status to Approve. If you are NOT the primary instructor, change the Approval
Status to Ready for Review. NOTE: Only use the Upload Grades button to upload a .CSV file of grades from an external
source. You do not need to use this button if you are manually entering the grades on the roster.

F Grades: If you assign a grade of F, you will be required to enter an attendance record for the student (Attended Until
Term Completed, MNever Attended, or Attended Until_.. ). “Attended Until Term Completed” is the same thing as an
earned F. If the student attended until a certain point in time ("Attended Until... "), you will be required to also provide the
date of the last academically related activity (such as attending class or a study group, completing a quiz, tutorial, or
paper, etc.). If there is no record of attendance or you do not know when the student stopped attending, indicate that the
student "Mever Attended”.

DROP DOWN GRADING' BUBBLE GRADING' UPLOAD GRADES' SA‘-.-"El

Roster |Official
FERPA |ID Name Crade |Grade Program and Plan Level

F Coll of Business & Admin UGRD -
i g x BUSH Undeclared Sophomore

Coll Letters, Arts B Sci UGRD -

—
2 g A Pre-Business frriaiizs




DROP DOWN GRAD|N9| BUBBLE GRADING' UPLOAD GRADES' SAVEl

Roster |Official
Grade |Grade

FERPA |ID Name Program and Plan Level

Coll of Business & Admin UGRD -

|:| - ? ¥ BUSN Undeclared Sophomore
Coll Letters, Arts & Sci UGRD -
] = ? A Pre-Business SopraTas
Coll of Business & Admin UGRD - .
Junior

[ = g h Accounting/Finance

You can choose to enter

SMEl grades through a drop down

DROP DOWHN GRADING' BUBBLE GRADING' UPLOAD GRADES'

grading option (top) or
through the bubble grading

Scroll Area Find  First B 1-42 of 42 @ et
option (bottom).
Empl ID: Mamea:
|:| A |:| A- |:| B |:| B+ |:| B- |:| C |:| C+ |:| C- |:| (] |:| D+ |:| D |:| F |:| I
—o: K
Date of Last If you enter a failing
Preferred |Roster Academic
FERPA |ID Name S — F—— F Grade Attendance Record Activity or (F) grade’ you must
also complete the
D i ? 101881363 |Z9R ecords, Z9Fraeddy F * | Mever Attended - . .
additional fields.
E| 2 g 100566085 | 28R ecards, Z9Matt Climber F ™ | Attended Until Term Compl ™
[ = g 100566079 |Z9Records, #9Tracy Lynn F ¥ | Attended Until...... b |b5l.."2]".."2tl].l EJ




You may also upload a CSV file

Academic Institution: CcuspG CU Colorado Springs
Term: 2147 Fall 2014

Instructor ID:

Class Mbr: 10667 Business Statistics

ATTACH FILE| RETURN TO ROSTER

Roster file must be in C5V format and should not contain a header row. The roster file should
only include two columns: Student ID Humber (9 digit ID number) and the student grade. The
grades MUST be in UPPERCASE. See sample below:

123456789 A

576543210 B+




Grading Information/Deadline

Instructor Grade Access: Post Grade Roster Action:

Grades
Display Options: *Approval Status Approved - save |
Grade Roster Type Final (To change the Approval Status, select from the

d d d 5
Display Unassigned Roster Grade l::rnl"erFE":h:'L rop down and press Save)

Grades for this class are approved and ready for posting to the students’ record. Please confirm the "Approved” status
by selecting the SAVE box to the right of the status box(if you have not done so already).

After saving the "Approved” status, select the POST button to immediately post grades.

If the grades are NOT ready for posting, change the approval status to "Mot Reviewed".

Once your grades are
entered, select
“Approved” and click
save.

DROP DDOWN GRADING' BUBBLE GRADING' UPLOAD GRADES| SN.,.I'El F‘DSTl
=¥
FERPA |ID Name :‘:::2’ ﬁ‘l:::s g:::::l Program and Plan Level
= _ Coll Enginesring B AppSci UGRD - .
i g i Computer Science 2=l
Coll of Business & Admin UGRD -
42|53 B+ BUSN Undeclared Fazializiz

Wiew All | @ | Download IE IE Fows 41 - 42 of 42 IE' IE

Salect All  Clear All

Printer Friendly Yersion

notify selected students I notify all students I

Post Confirmation

The grades will be postad to the student records and that once grades are posted all changes require a Grade Change Request.

The final step to
submit your grades is
to post the grades by

clicking POST.

After you have posted

your grades, you will

be asked to confirm.
Click OK.




Fall 2014 UC Colo Springs | Main Campus Sem (Colo Springs) | CU Colorado Springs | Undergraduate

+ QUAN 2010 - 001 (10667}

change class I
Business Statistics [Lecture)
Days and Times Room Room Capacity Instructor Instructors Email Addresses Dates
We B:00AM- DWIR 103 48 08/25/2014
10:404M -
12/20/2014
Grading Information/Deadline
Instructor Grade Access: Post Crade Roster Action:
Grades
Display Options: *Approval Status | Approved - | Posted
Grade Roster Type Final [To change the Approval Status, select from the
Display Unassigned Roster Grade \Ellnl"lr'ErE“:h:'L drop down and p Save)

The roster has been posted and changes can only be made through the Grade Change Process.

DROP DDOWN GRADING BUBBLE GRADING UPLOAD GRADES

Grades have now been posted (submitted).
Grades can only be changed through an official Grade Change Process / Form after posting.




